
Complio Student Instructions 

Create Account and Place Orders: 

1. Create your account via ​http://UCSD.complio.com​ by clicking on “New Users” and completing form

2. Students must enter their personal and contact information in all fields marked with an asterisk.

3. Press Create Account & Proceed to finish.

4. From student user dashboard, select ​ “Place Order”
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5. Select ​“Pharmacy”​ as program of study​, “IPPE”​ as experiential level, and ​“Load Packages”

6. Select ​“UCSD Pharmacy Package”​ under Immunization Package(s), and click ​“Next”

7. Reconfirm personal details are correct and select ​“Next”

8. Read and Sign Complio Terms of Use
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Sticky Note
Please slect background check and drug screen only if you have been specifically instructed to do so 



9. Review and select ​“Next” ​ again

10. Read and Sign Consent for Participation in Clinical Rotations

11. Review and Select ​“Next” ​ again
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12. Order Review: Please review your order details. Make changes as necessary. Select ​“Next”, ​and ​“Ok”

13. Ensure ​“Invoice to Institution”​, and ​“Next”

14. Ensure you see “Thank You! Order is confirmed” on top of final screen (7 of 7 steps).

15. Review summary of order and select “Go to Dashboard” or Exit

Completing Rotation Requirement Package Items: 

1. The rotation you are assigned has a set of requirements you must fulfil to attend the site.

2. Once logged in, navigate to the '​Clinical Rotation ​' tab to review and enter requirements.

3. To review what needs to be completed for a rotation, click ‘ ​Detail’ ​.

4. Student completes Rotation Requirement Package items listed with icon. 
a. IPPE Coordinator will upload ​background check, drug screen, immunization items & CPR  (not student)

5. To determine what you need to do for compliance, click on ‘​Enter Requirements’​ to expand the category.
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(Only Applicable Once You Have a Rotation that Onboards WITHIN Complio)



6. Review the pathways to compliance and complete the requirement.

7. Tip for modules: Right click on module links and open them in a new tab. Take screen shots of certificates

to upload as evidence.

8. The rotation requirements that are pending will be reviewed by the Experiential Coordinator and sent to

the site once approved and are compliant.
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