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“A [curriculum vitae] CV, meaning 
‘life story’ or ‘course of life’ is much 
longer, comprehensive, and detailed 
than a resume.” 

What is a Curriculum Vitae (CV)? 

Reference: Soric, Mate M. (2013). Maximize Your Rotations: ASHP’s Student Guide to IPPEs, 
APPEs, and Beyond. Bethesda, MD: American Society of Health-System Pharmacists. 



What is the Purpose and Goal of Your CV? 
•  Purpose 

•  CVs help establish you as a strong match for your future 
residency, fellowship, other post-graduate program, or 
employment. 

•  Goal 
•  CVs serve as an introduction to program directors and future 

employers to help you get an interview. 

Reference: UCSF Office of Career & Professional Development. (2007). UCSF OCPD Dental 
Residency Tutorial [Video file]. Retrieved from http://www.screencast.com/t/KSpwBiSS7JaB 



Outline of Information that Belongs on Your CV 

•  Contact information 
•  Education and experiential training 
•  Specialized training, professional licensure, and certification 
•  Presentations, publications, and research 
•  Community service 
•  Professional activities and leadership 
•  Professional and teaching experience 
•  Honors and awards 
•  Special skills or expertise 

Reference: American College of Clinical Pharmacy. Curriculum Vitae Pearls. Retrieved from 
http://www.accp.com/stunet/cvpearls.aspx 



Craft a Concise and Honest CV 
•  The most important entries listed first. 

•  Avoid categories that include only one item – try to incorporate these entries into another 
section of your CV. 

•  List details in reverse chronological order. 

•  Be consistent with your CV formatting. 
•  Consistently format fonts, font sizes, and placement of dates. 
•  Use bullets where appropriate and avoid full sentences and paragraphs. 
•  Feature different sections with bold, capitalized, and/or underlined headings. 
•  Leave sufficient white space to allow for easy reading. 
•  Include your name and page number on each page. 

 
•  Do not “fluff” your CV with the following: 

•  Using abnormally wide margins or large font types 
•  Describing non-related accomplishments in detail 
•  Duplicating items in different sections of the CV 

Reference: Soric, Mate M. (2013). Maximize Your Rotations: ASHP’s Student Guide to IPPEs, 
APPEs, and Beyond. Bethesda, MD: American Society of Health-System Pharmacists. 



More Guidelines for Crafting Your CV 
•  Do not include information on events which occurred prior to entering 

pharmacy school except for education (degrees) unless it is unique 
•  e.g. awards or office held in organizations 

•  Consider your use of abbreviations 
•  Define an abbreviation within its first instance in your CV using parentheses 

•  i.e. Skaggs School of Pharmacy and Pharmaceutical Sciences (SSPPS) 

•  Use past tense and third person 

•  Include the names of your preceptors and supervisors 

•  Proofread your CV; have it reviewed by others to minimize errors. 
•  Family, friends, preceptors, faculty, faculty advisors, school events, and pharmacy 

organization events. 

Reference: American College of Clinical Pharmacy. Curriculum Vitae Pearls. Retrieved from 
http://www.accp.com/stunet/cvpearls.aspx 



Consider The Following While Crafting Your CV 
•  If you list your name on a publication, be prepared to talk about 

the project as a whole. Identify your role on each project. 
•  Can you speak about any item on your CV if asked for more detail 

during an interview? 

•  Not every position may not require a detailed CV 
•  In this case, consider developing a one- to two-page resume using a 

CV framework. 

Reference: Soric, Mate M. (2013). Maximize Your Rotations: ASHP’s Student Guide to IPPEs, 
APPEs, and Beyond. Bethesda, MD: American Society of Health-System Pharmacists. 



“When it comes to CVs, there are many different 
opinions about style, order of items, length, and 
other factors.  
 
Although it is important for you to get multiple 
opinions and perspectives, avoid making every 
change recommended.  
 
Rather, after receiving several sets of feedback, 
decide which changes to incorporate.” 

Reference: Soric, Mate M. (2013). Maximize Your Rotations: ASHP’s Student Guide to IPPEs, 
APPEs, and Beyond. Bethesda, MD: American Society of Health-System Pharmacists. 



Jane A. Doe’s Sample CV 
Disclaimer: This Sample CV was compiled from 6 different 
student pharmacists’ activities to demonstrate formatting of 
various CV components.  
 
A single student’s CV would not be expected to contain all of 
these activities. List section contents in reverse chronological 
order, with most current information at the beginning of each 
section. Following a residency or first job, remove the APPE, 
IPPE and meetings attended sections. 



Jane A. Doe’s Sample CV 

Please use your current 
contact information so 
that your interviewer can 
get a hold of you in 
many ways. 

Keep in mind that this is not needed for your CV. It is a UC 
San Diego watermark for this PowerPoint presentation. 



Jane A. Doe’s Sample CV 

Suggested font and style format: 
Times New Roman, 0.5 – 1 inch 
margins, 10 – 12 point font, 
reverse chronological order of 
details. 



Jane A. Doe’s Sample CV 

Include your 
name and page 
number on each 
page of the CV. 



Jane A. Doe’s Sample CV 
Include specific details for each project 
and role you list on your CV. It is 
recommended to add your preceptor’s 
name wherever applicable. 



Jane A. Doe’s Sample CV 

Use headings that 
will interest your 
future employer or 
program director. 



Jane A. Doe’s Sample CV 

In addition to your 
your name on each 
page of the CV, 
include the date 
and page number. 



Jane A. Doe’s Sample CV 

Keep abbreviations in mind when listing them on 
your CV. If you have not mentioned an acronym 
anywhere else, it is best to spell it out first before 
abbreviating it throughout the CV. 



Jane A. Doe’s Sample CV 

Make sure all entries 
on your CV are unique. 
Consolidate entries of 
duplicate experiences. 



Jane A. Doe’s Sample CV 

Avoid categories that include only 
one item – consider incorporating 
these entries into another section of 
your CV. 

Use past tense as 
appropriate. 



Jane A. Doe’s Sample CV 
Be prepared to discuss all 
experiences in detail when 
interviewing with potential 
employers or program directors. 



Jane A. Doe’s Sample CV 

Consider different 
ways of highlighting 
relevant information 
via text or space 
formatting.  



Jane A. Doe’s Sample CV 

This type of information can 
be excluded on future CVs. 

Consider the relevance of 
these entries to CV goals. 



Jane A. Doe’s Sample CV Consider the order in which information is 
presented in your CV (e.g. publications 
before other extracurricular activities). 



Jane A. Doe’s Sample CV 

Consider whether or not you want to 
include references on your CV, but 
have them available upon request. 



ACCP’s CV Writing Skills Presentation 

Access the presentation here:  
http://www.accp.com/media/stunet/cvw/cvw.html 
 



ACCP’s On Demand CV Review Service 

Access the service at: http://www.accp.com/stunet/cv.aspx 



Summary of What Makes an Excellent CV 

Reference: UCSF Office of Career & Professional Development. (2007). UCSF OCPD Dental 
Residency Tutorial [Video file]. Retrieved from http://www.screencast.com/t/KSpwBiSS7JaB 

•  Logical organization, details about your range of experience, and 
formatted for easy reading. 

•  Chronicle the following in your CV:  
•  academic training (undergrad and graduate education) 
•  professional skills (clinical research, teaching, leadership, management 

experience, etc.) 
•  outcomes (honors, awards, publications, etc.) 

•  Focus on examples of your training, skills, and outcomes with multiple 
bullet points so that future employers and program directors know 
exactly what you have accomplished. 

•  Remember: Everything on your CV is subject to discussion during your 
interviews.  

•  When you list details about your past experiences, ensure that you are able to 
discuss your roles and contributions in detail. 



CV Fest (P-4 Only Event) 
•  What: CV review with faculty and San Diego pharmacists 

•  This event is co-sponsored by SDCPhA 

•  When: Tuesday, November 18, 2014 @ 7:00-8:30pm 
•  Dessert and beverages served at 6:45pm 

•  Where: HSEC Rooms 1, 2, and 3 

•  Who: Hosted by Dr. Lorentz and  
•  Dr. McBane 

•  Why: Get your CV reviewed! 
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